
 

  

 

 

 



OUTWARD REMITTANCE 

Outward Remittance module can be used by the client for initiating advance payment, direct import 

and non-trade transactions. For Direct Import remittance, client can select the Bill of Entry online 

and submit the transaction. Clients can attach the soft copy of the supporting documents. All the 

declarations are embedded online. 

Navigation: 

1. Go to Foreign Remittance menu 

2. Under Foreign Remittance, select Outward Remittance 

 

 

• INITIATION: 

 

In general Detail tab all mandatory fields need to be entered 

If purpose codes S0102/03 are selected the “Select BoE” button gets enabled. For other purpose 

codes, select BoE will not be applicable. 



 

 

For Direct Import Remittance 

Default BoE Type is EDI. Dropdown has EDI, Courier, Manual, Post Parcel, SEZ, FTWZ, Warehouse, 

Other Bank.  

For BoE Type Manual, Courier and Post Parcel and Other Bank user has to enter the BoE details 

manually. 

For EDI, SEZ, FTWZ and Warehouse user can select BoE Online. 

Once user clicks on Select BoE, and clicks on the search icon, the entire BoE O/S is shown. User can 

use the search lters to narrow down the search.  

User can select BoE. Once selected the details gets saved in the pop up screen as below, 

 

 

After clicking on Select BoE, Below Pop-up screen will get displayed, 



 

In the pop-up screen user has to select the BoE record. Once record is selected, on the screen user 

has to enter Port of Loading, Country of Origin, remittance currency and Amount to be Utilised 

against the BoE selected. User can select multiple BOEs for one remittance, 

 

 

User then has to enter the below information 

• Customer Reference  

• Execution Date 

• Ordering Account 

• Fund Transfer Amount (Currency is auto-selected from the BoE pop-up menu)  

• Transfer reference 

• HSN Code 

• Beneficiary Details 

• Charge Option 

• Bank Details  

• “Fund Transfer by” 

• Accept Terms and Conditions 



• Click on Next 

 

 

 

 



 

 

To upload a file, user must click the “Browse” button, browse and select the document to be 

uploaded and click on “Upload”. 

 

PLEASE NOTE: 

• It is mandatory to fill the” Title” field while uploading a file. 

• Acceptance of terms and conditions is mandatory  



 

All requests that are yet to be authorized will be assigned with a status of "Uncontrolled (Pending 

Authorise)" until submitted by an Authorising user. Once authorized, it will be released to the Bank.  

Once all mandatory data has been filled, section will be displayed with green tick mark else red 

mark in case of any error. In Preview screen, all data will get displayed.  

 

  



 

 
After verifying inputted data user can click on submit. Once submitted transaction will be available 

for authorisation. 

 

 

• DRAFT: 

 



This option allows users to complete any Outward remittance disposal records that have already 

been partially completed and saved. When selected, this option presents a list of outward 

remittance records that have been prepared and saved by users, but not yet submitted for 

authorisation/released to bank. 

User can click on any saved record, edit and submit. 

 

• PENDING APPROVAL: 

This option displays the list of records that have been newly initiated by users, but have not been 

fully authorised by the authorisers. The user can also use this view to monitor transactions that 

have been initiated by them.  

The authoriser may use this menu to authorise the transactions or return the transaction to the 

Maker for corrections.  

 

 

• PENDING AT BANK: 

This function will display a list of all Outward Remittance records that have not been processed by 

the bank. 

 



• PROCESSED BY BANK: 

This function will display a list of all Outward remittance records that have been submitted to the 

bank and processed. These can only be viewed. 

 

• REJECTED: 

This Function will display records that were submitted, but rejected by the bank. You cannot initiate 

further amendments or messages on such a transaction, and can only use its data for inquiry 

purposes. 

 

• ACTIONS: 

Under Actions there is View, Detail & User audit option  

View Screen: 



 

 

Detail Screen: 

 

  



 

User Audit Screen: 

 

 

  



• ADVANCED FILTER: 

User can create preference for the filtration or can directly enter value & search the record by using 

this option. 

 


