
 

  

 

 

 



INWARD REMITTANCE 

• INWARD REMITTANCE DISPOSAL: 

The Disposal instruction module enables users to provide disposal instruction for received MT103, 

using this option available under Inward Remittance menu. 

The Disposal instruction tab displays all Outstanding Inward Remittances for which client has to 

provide disposal. Only pending transactions for which disposal to be provided will be displayed 

here.  

Navigation: 

 1.   Go to Foreign Remittance menu 

 2.   Under Foreign Remittance, select Inward Remittance Disposal 

 

Client can select the Inward Remittance for which the disposal to be provided. By selecting 

correspondence option in Actions 

In action View & Details Option are also available to get the payment history detail 

 



Once selected the below screen opens. First part contains the complete Incoming Remittance 

details 

 

 

Click on next tab, there is an “Add Fund Details” button. Click on that. 

 

  



The pop-up screen opens as below. Here select the Account No from dropdown Enter the Amount 

for which disposal to be provided Select the Export Bill from the dropdown wherever applicable. 

Please note all outstanding export bills will be displayed in the dropdown.  

Wherever there is a forward contract or FX ID, users can enter the same. 

 

 

Once user clicks on Submit, the settlement gets added to the parent screen. User can add disposal 

multiple times by clicking on Add disposal details.  

User then has to click on Next button after that user can select the purpose code from the 

dropdown. 

 

  



User can add disposal instruction detail in below screen 

 

 

• User then can attach documents wherever required.  

• Each disposal request can have upto 5 les to be uploaded of maximum 2 MB each 

• The following document formats are allowed for upload: TXT, PDF, DOC, RTF, DOCX, GIF, CSV, ZIP  

 



 

To upload a file, user must click the “browse” button, browse and select the document to be 

uploaded and click on “Upload”. 

 

PLEASE NOTE:  

• It is mandatory to ll the” Title” eld while uploading a le. 

• Acceptance of terms and conditions is mandatory for IRM Disposal 

After Checking all the Filled details in preview tab, click on submit 

 



 

 

For a fresh disposal request, fill in the mandatory fields, then Click “Save”. The disposal instructions 

will be auto saved if exits the screen. The transaction will be saved as a “Draft” and can be updated 

and finalized at a later time.  

All requests that are yet to be authorized will be assigned with a status of "Uncontrolled (Pending 

Authorise)" until submitted by an Authorising user. Once authorized, it will be released to the 

Bank. 

 

• DRAFTS: 

This option allows users to complete any Inward remittance disposal records that have already been 

partially completed and saved. When selected, this option presents a list of Inward remittance 

records that have been prepared and saved by users, but not yet submitted. 

 

  



 

 

• PENDING APPROVAL: 

This option displays the list of disposal instructions records that have been newly initiated by maker, 

but have not been authorised by the authorisers. 

The maker user can also use this view to monitor transactions that have been initiated by them.  

The authoriser may use this menu to authorise the transactions or return the transaction to the 

maker. 

 

Under Action there is View, Detail & User audit option 

  



• VIEW SCREEN: 

 

• DETAIL SCREEN: 

 

• USER AUDIT SCREEN: 

 

  



• PENDING AT BANK: 

This function will display a list of all Inward Remittance Disposal records that have not been 

processed by the bank. 

 

 

• PROCESSED BY BANK: 

This function will display a list of all Inward remittance records that have been submitted to the 

bank and processed. These can only be viewed. This includes both the records 

• IRM Disposal Instruction 

• Inward Remittance record which is processed by bank for IRM disposal instruction. 

 

  



• REJECTED: 

This Function will display the Inward remittance records that were submitted, but rejected by the 

bank. You can view the reject reason by clicking on the details. 

 


