
 

  

 

 

 



PPE-SHIPMENT FINANCE REQUEST 

• NAVIGATION: 

1. Go to Finance 

2. Click on Pre-Shipment Finance 

 

• INITIATION: 

User will be able to initiate the Packing Credit Request by using this option available under 

Financing. 

Request menu. User can initiate the Financing request for ‘EPCINR - Export Packing Credit’ & ‘PCFC - 

Packing credit in FCY’ User has to fill the mandatory details (wherever there is a *), attach 

documents and submit. 

 

1st section - General Details: In General Details tab, all mandatory fields need to be entered 

Once filled, user can click on the NEXT button.  



 

2nd Section- Applicant & Financing bank details: All mandatory fields need to be entered. Once 

filled, user can click on ‘NEXT’ button. For any changes in previous section, click on the ‘PREVIOUS’ 

button. 

 

  



 

3rd Section- Amount Details: All mandatory fields need to be entered. Once filled, user can click on 

the ‘NEXT’ button. For any changes in previous section, click on the ‘PREVIOUS’ button . 

 

4th Section- Instruction for the Bank:  User can provide instructions for the Bank in this section. 

Once filled, user can click on ‘NEXT’ button. For any changes in previous section, click on the 

‘PREVIOUS’ button. 

 

5th Section- Attachments: To upload a le, user must click the “Browse” button. Browse and select 

the document to be uploaded and click on “Upload”. 

User can click on ‘NEXT’ button. For any changes in previous section, click on the ‘PREVIOUS’ button.  



 

Once all mandatory data has been filled, section will display a green tick mark. Else, a red mark in 

case of any error. 

6th Section- Preview: After checking all the filled details in Preview tab, click on Submit. 

 

  



 

 

Fill in all the mandatory sections, and click “Save”. The undertaking record will be saved also if any 

other menu is selected in between the process. Transaction will directly get saved as a “Draft” and 

can be updated and finalized at a later time.  

All requests that are yet to be authorized will be assigned with a status of "Uncontrolled (Pending 

Authorise)" until submitted by an Authorising user. Once authorized, it will be released to the Bank. 

User can directly access Financing Request listing & initiate financing request screen by clicking on 

the button available below Success submission box. 

• DRAFTS: 

User can edit and submit transactions, which were not submitted earlier and left midway. 

 

  



• PENDING APPROVAL: 

This option displays the list of Financing Request records that have been newly initiated by users, 

but have not been authorised by the authorisers. The user can also use this view to monitor 

transactions that have been initiated by them. The authoriser may use this menu to authorise the 

transactions or return the transaction to the Maker for corrections. 

 

• PENDING AT BANK: 

This function will display a list of all Financing Request records that have not been processed by the 

bank. 

 

• PROCESSED BY BANK: 

This function will display a list of all Financing Request records processed by the bank. 



 

Under Action column correspondence and repay option is available, 

Correspondence: The Correspondence function allows a message to be sent to the bank, relating to 

a specific transaction. 

 

Repay: 

 

  



• REJECTED: 

When you select this option, you are presented with a list of Financing Request records that were 

submitted, but rejected by the bank and have a status of "Not Processed". You cannot initiate 

further amendments or messages on such a transaction, and can only use its data for inquiry 

purposes. 

 

• ADVANCED FILTER: 

User can create preference for the filtration or can directly enter value & search the record by using 

this option. 

 


