
 

  

 

 

 



DIRECT EXPORT LODGEMENT 

Export collection is a frequently used payment method in international trade. If you choose to send 

shipments by sea, and if the payment term is CAD (cash against documents), Export Collection can 

be a way to secure your payment after the shipment of goods, or at least remain in control of your 

goods. 

• NAVIGATION: 

1. Go to Export menu  

2. Under Export, select Direct Export Collection 

 

Request Direct Export Collection option enables users to initiate Direct Export lodgement. 

 



• INITIATION: 

To Initiate a new Direct export lodgement, user can click on ‘Request Direct Export Lodgement’ 

Option. 

After Clicking on ‘Direct Export Lodgement’ Option, below screen will get displayed.  

 

 

If the user exits the current screen, the information entered is auto saved.  

1st section - Product Bill Details: In Product Bill Details section, all mandatory fields need to be 

entered. 

In the “Product Type”, select “Direct Export Lodgement”. In the Shipping Bill type, default is EDI. You 

can select others from the dropdown. “Select Shipping Bill” button will be enabled for EDI, EDF and 

Softex. For other types, Shipping Bill details will have to be entered manually. 

EDI: For EDI, the user can select Shipping Bill online.  

Non-EDI: User can enter data manually & can select IRM. 

For EDI: 

 

  



For Non-EDI: 

 

 

Once filled, the user can click on the NEXT button. 

 

2nd Section- General Details: All mandatory fields need to be entered. Once filled, user can click on 

the ‘NEXT’ button, or for any changes in previous section, click on the ‘PREVIOUS’ button.  

 

  



3rd Section- Drawer & Drawee Details: All mandatory fields need to be entered. Once filled, user 

can click on the ‘NEXT’ button, or for any changes in the previous section, click on ‘PREVIOUS’ 

button. 

 

 

4th Section-Bank Details: All mandatory fields for Payments need to be entered. Once filled, user 

can click on the ‘NEXT’ button, or for any changes in the previous section, click on ‘PREVIOUS’ 

button. 

 

  



 

 

5th Section-Payment & Amount: All mandatory fields for Payments need to be entered. Once filled, 

user can click on the ‘NEXT’ button, or for any changes in previous section, click on ‘PREVIOUS’ 

button. 

 

 

  



6th Section- Shipment Details: All mandatory fields for Payments need to be entered. Once filled, 

user can click on the ‘NEXT’ button, or for any changes in previous section, click on ‘PREVIOUS’ 

button. 

Acceptance of Terms and Conditions is mandatory. 

 

 

7th Section- Attachments & Documents: To upload a le, user must click the “browse” button, 

browse and select the document to be uploaded and click on “Upload”.  

User can click on ‘NEXT’ button or for any changes in previous section, click on ‘PREVIOUS’ button.  

• User can then attach documents wherever required.  

• Up to 5 files can be uploaded for each request, of maximum 2 MB each. 

• The following document formats are allowed for upload: TXT, PDF, DOC, RTF, DOCX, GIF, CSV, ZIP  

• It is mandatory to fill the “Title” field while uploading a file. 

 



Once all mandatory data has been filled, the section will display a green tick mark. Else, a red mark 

in case of any error. 

 

8th Section- Preview: After checking all the filled details in the Preview tab, click on submit. 

 

  



 

All requests that are yet to be authorized will be assigned with a status of "Uncontrolled (Pending 

Authorise)" until authorised by an Authorising user. Once authorized, it will be released to the 

Bank.User can directly access Export Collection listing,  

New Export Collection & New Direct export lodgement screen by clicking on button available below 

Success Submission box. 

 

 

 


