
 

  

 

 

 



IMPORT REGULARISATION (BoE) 

Navigation: 

1. Go to Import menu 

2. Under Import, select BoE Regularisation 

 

 

• INITIATION: 

Users will be able to regularise/endorse the BoE using this option available under Foreign 

Remittance menu. When the user clicks on the Import Regularisation option, the system will open 

the Bill of Entry Regularisation screen where IEC Code for logged in users will be displayed by 

default. Against IEC code, system will display radio button for EDI BOE and Non-EDI BOE option. 

 

EDI: For EDI, users can select ORM and BoE 

Non-EDI: Users can select only ORM where file attachment is mandatory  

In the General Details tab, all fields are mandatory  



Click on Select ORM 

If EDI is selected, the below screen will be displayed 

 

If Non-EDI is selected below screen will be displayed 

 

Search and Select ORM 

 



Enter the Amount to be Utilised against ORM 

 

ORM Record is saved 

 

Then click on Select BoE and select Records. Please note that only One ORM and One BOE can be 

selected for regularisation. If there are multiple Invoices Under BoE, those can be selected. 

 



 

Enter the Amount to be Utilised against selected BoE & ‘Port of Loading’ & ‘country of Origin’  

 

Acceptance of Terms & Conditions is mandatory 

 

 

 



After Clicking on the next Button, Users can upload supporting documents 

 

File Upload: 

• Each request can have up to 5 files to be uploaded of maximum 2 MB each 

• The  formats are allowed for upload are: TXT, PDF, DOC, RTF, DOCX, GIF, CSV, ZIP  

• To upload a file, the user must click the ‘Browse’ button, browse and select the document to be 

uploaded and click on ‘Upload’. 

 

PLEASE NOTE: It is mandatory to fill the” Title” field while uploading a file 

 



In Preview screen, all data will get displayed. The user can click on submit after verifying inputted 

data. 

 

 

On Successful authorisation screen, the user can select ‘Fund Transfer listing’, ‘Request fund 

Transfer’, ‘Import Regularisation(BoE)’ option & the system will directly redirect to the screen . 

 



• DRAFTS: 

This option allows users to complete any Import Regularisation records that have already been 

partially completed and saved. When selected, this option presents a list of Import Regularisation 

records that have been prepared and saved by the user, but not yet submitted. 

 

 

• PENDING APPROVAL: 

This menu displays records that are pending for approval. 

 

  



• PENDING AT BANK: 

This function will display a list of all Import Regularisation records that are pending for processing by 

the Bank. 

 

 

• PROCESSED BY BANK: 

This function will display a list of all Import Regularisation records that have been submitted to the 

Bank and processed. These can only be viewed. 

 

  



• ACTIONS: 

Under Action there is View, Detail & User audit option  

 

View Screen: 

 

Detail Screen: 

 



 

User Audit Screen: 

 

 

 

• REJECTED: 

This Function will display BoE regularisation records that were submitted, but rejected by the Bank. 

You cannot initiate further amendments or messages on such a transaction, and can only use its 

data for inquiry purposes. 



 

 

• ADVANCED FILTER: 

User can create preference for the filtration or can directly enter value & search the record by using 

this option 

 


